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Praised by instructors for its concise, focused approach and user-friendly format,
the Illustrated Series engages both computer rookies and hot shots in mastering
Microsoft Office 2013 applications quickly and efficiently. Skills are accessible
and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which
allows students to see an entire task in one view. New Learning Outcomes
outline the skills covered in each lesson, and larger full-color screens represent
exactly what students should see on their own computers. Each unit begins with a
brief overview of the principles of the lesson, and introduces a case study for
further application.
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Editorial Review

Review
"I like the very user-friendly approach and layout of the Illustrated book, as well as the pedagogy - the
review skills and concepts. The students are reading and using the extra tips and information in the margins,
which is a surprise to me because with the previous book I used they were overwhelmed by too much
information. This 'hits it'."

"My custom Illustrated books cover the material well. My students tell me that they are written in a way they
can understand. The books give excellent material but leaves the instructor room for innovative projects. The
exercises are great learning tools. When the students tell me they are reading the text, I know we have made
a good choice."

"Very user-friendly for students. Good graphics and activities. Provides the concepts in a way students
understand."

About the Author
Marjorie Hunt has been managing, writing, editing, and publishing books on Microsoft Office applications
for more than 15 years. She is currently a senior content developer at Cengage Learning.

Barbara Clemens has been a software product manager, editor, writer, and instructor for more than 25 years,
working with Addison-Wesley Publishing, Course Technology, and Cengage Learning. She has edited and
written many Microsoft Office textbooks, and has created instructional videos and online courses on Office.

Users Review

From reader reviews:

Lori Leavitt:

Now a day people who Living in the era where everything reachable by match the internet and the resources
inside can be true or not call for people to be aware of each information they get. How people have to be
smart in acquiring any information nowadays? Of course the answer is reading a book. Studying a book can
help men and women out of this uncertainty Information specifically this Microsoft Office 2013: Illustrated
Fundamentals book because book offers you rich info and knowledge. Of course the details in this book
hundred percent guarantees there is no doubt in it you know.

Paul Howell:

Reading a e-book tends to be new life style in this particular era globalization. With studying you can get a
lot of information that can give you benefit in your life. Together with book everyone in this world can easily
share their idea. Books can also inspire a lot of people. A lot of author can inspire their particular reader with
their story as well as their experience. Not only the storyplot that share in the publications. But also they
write about the information about something that you need example. How to get the good score toefl, or how
to teach your sons or daughters, there are many kinds of book which exist now. The authors these days



always try to improve their proficiency in writing, they also doing some analysis before they write to their
book. One of them is this Microsoft Office 2013: Illustrated Fundamentals.

Stephanie Carter:

Is it you actually who having spare time and then spend it whole day through watching television programs
or just lying on the bed? Do you need something new? This Microsoft Office 2013: Illustrated Fundamentals
can be the solution, oh how comes? A fresh book you know. You are therefore out of date, spending your
extra time by reading in this completely new era is common not a nerd activity. So what these guides have
than the others?

Hugo Carter:

Do you like reading a reserve? Confuse to looking for your chosen book? Or your book was rare? Why so
many concern for the book? But virtually any people feel that they enjoy for reading. Some people likes
reading, not only science book but additionally novel and Microsoft Office 2013: Illustrated Fundamentals or
perhaps others sources were given know-how for you. After you know how the truly great a book, you feel
want to read more and more. Science reserve was created for teacher as well as students especially. Those
books are helping them to add their knowledge. In some other case, beside science guide, any other book
likes Microsoft Office 2013: Illustrated Fundamentals to make your spare time a lot more colorful. Many
types of book like this one.
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