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The 2016 Dictionary of Excel Functions, Short-cuts & Tips is designed for
intermediate to advanced Microsoft Excel 2010/2013 users but does include a
refresher course on Excel functions and formulas for users who need to get
reacquainted. You will find this book suitable for training on formulas and
functions as well as an ongoing quick reference guide for short-cuts and tips.

The information, guidance, and recommendations contained in this book, coupled
with its many real-world examples, should improve your spreadsheet skills and
productivity immediately…so let's get busy!

Key chapters include:

Review of Function & Formula Basics
Productivity Tips & Tricks
Excel Functions Dictionary
Excel Shortcut Keys By Category
Excel Shortcut Keys Listed Alphabetically & Numerically
Excel Mouse shortcuts
Bonus – Microsoft Word Shortcuts
Bonus – Microsoft Outlook Shortcut Keys
Bonus – Microsoft Windows Shortcut Keys
Bonus – Windows Explorer Shortcut Keys
Statistical Analysis Tools Overview
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Editorial Review

Users Review

From reader reviews:

Dorothy Wright:

This The 2016 Dictionary of Excel Functions, Short-cuts & Tips book is not ordinary book, you have after
that it the world is in your hands. The benefit you get by reading this book is information inside this book
incredible fresh, you will get facts which is getting deeper anyone read a lot of information you will get. This
kind of The 2016 Dictionary of Excel Functions, Short-cuts & Tips without we recognize teach the one who
studying it become critical in imagining and analyzing. Don't possibly be worry The 2016 Dictionary of
Excel Functions, Short-cuts & Tips can bring once you are and not make your handbag space or bookshelves'
turn into full because you can have it within your lovely laptop even cell phone. This The 2016 Dictionary of
Excel Functions, Short-cuts & Tips having very good arrangement in word and layout, so you will not sense
uninterested in reading.

Henry Major:

This The 2016 Dictionary of Excel Functions, Short-cuts & Tips are reliable for you who want to be
considered a successful person, why. The reason why of this The 2016 Dictionary of Excel Functions, Short-
cuts & Tips can be one of the great books you must have is usually giving you more than just simple reading
food but feed you actually with information that possibly will shock your prior knowledge. This book is
actually handy, you can bring it almost everywhere and whenever your conditions in e-book and printed
kinds. Beside that this The 2016 Dictionary of Excel Functions, Short-cuts & Tips giving you an enormous
of experience including rich vocabulary, giving you trial of critical thinking that we all know it useful in your
day pastime. So , let's have it appreciate reading.

Donna Vandyne:

This The 2016 Dictionary of Excel Functions, Short-cuts & Tips is great reserve for you because the content
which is full of information for you who else always deal with world and also have to make decision every
minute. This particular book reveal it info accurately using great manage word or we can claim no rambling
sentences included. So if you are read the idea hurriedly you can have whole details in it. Doesn't mean it
only gives you straight forward sentences but hard core information with beautiful delivering sentences.
Having The 2016 Dictionary of Excel Functions, Short-cuts & Tips in your hand like keeping the world in
your arm, info in it is not ridiculous a single. We can say that no book that offer you world throughout ten or
fifteen minute right but this book already do that. So , this is good reading book. Hi Mr. and Mrs. occupied
do you still doubt which?



Sandra Forester:

As a student exactly feel bored to be able to reading. If their teacher expected them to go to the library or
make summary for some e-book, they are complained. Just tiny students that has reading's internal or real
their leisure activity. They just do what the instructor want, like asked to the library. They go to generally
there but nothing reading really. Any students feel that reading is not important, boring and can't see colorful
images on there. Yeah, it is to get complicated. Book is very important for yourself. As we know that on this
era, many ways to get whatever we wish. Likewise word says, many ways to reach Chinese's country.
Therefore this The 2016 Dictionary of Excel Functions, Short-cuts & Tips can make you feel more interested
to read.
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